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Telstra Grant Courses  

The free Telstra courses have now been 
completed.  This was a very successful 
project and many members and non-
members enjoyed the variety of courses 
we ran under the Telstra Grant and some 
non-members joined our computer group. 
The Telstra courses covered the Internet, 
emailing and using mobile phones.  The 
administration of these courses was very 
demanding on committee members, 
teachers and helpers.  The greatest burden 
fell on Peggyôs shoulders and included the 
printing of training handouts, handling the 
class bookings, liaising with Telstra, 
updating the website, keeping a record of 
course attendances, etc. I would like to 
thank everyone involved for their 
dedication during this very busy period.  
We are now back to our normal course 
activities and the free courses are now 
completed. 

Treasurers Report  

John reports that our current bank balance 
is $7,787.98.  We are in a healthy financial 
condition and the committee is kept on its 
toes by John who is very assiduous in his 
attention to detail for income and 
expenditure. 

Course Attendance & Student Handouts  

In the last few months some members put 
their names down for courses but did not 
pay the $5.00 fee in advance and then did 
not attend the course. Later some of these 
members asked for the student handout for 
the course they did not attend, or pay for.  
Not paying in advance and then not turning 
up for the course might prevent other 
members from attending a course.   

Late fee payment will be permitted for 
members who enrol on our website or if 
they did not attend the monthly meeting, 
but members must pay on the day of the 
class. A fee of $2.00 will be charged for 
student handouts for members who do not 
pay the $5.00 course fee. Please 
remember that we have to pay a classroom 
booking fee whether students attend or not 
and for that reason we do not refund the 
$5.00 course fee to students who do not 

attend the course. 

 2009 Training activities to date:  

It has been an extremely busy year and so 
far we have run 56 classes, at which some 
780 students attended.  Our average class 
attendance has been 14 students.  We 
have held nine monthly meetings at which 
720 members attended. 

Encouragement for new members  

If you are a beginner you might sometimes 
feel daunted by the thought of mastering 
computer technology.  You are not alone 
and we have all been there.  Attending the 
beginner classes is where you learn basic 
skills which will enable you get around a 
computer, to prepare a basic document, to 
send and receive an email and to use the 
Internet.  Like learning any skill, practice is 
the key and repetition helps to reinforce the 
learning process.  For example, if you are 
learning how to cut and paste, practice it 
many times until you can do it without 
looking at your notes. Use the student 
handouts and practice new skills on your 
own computer. If you have not yet bought a 
computer spend time practising on the 
Library computers. Do not be frightened of 
making mistakes; making mistakes is part 
of the learning process. 

There are a number of text books you can 
buy with illustrated instruction which will 
take you through the procedures.   Some 
people prefer to write the notes in their own 
format because of the way they remember 
things and it is useful to keep a small 
indexed notebook for quick reference. 
Remember that once you have mastered a 
few basic skills you can use other 
programs and start to do the things that 
really interest you like digital photography, 
family history, spreadsheets etc.  When 
you joined or renewed your member-ship 
you were asked to complete a Self 
Assessment Form which lists the skills 
needed to operate a computer.  Please 
note the skills you need to learn and attend 
the courses which help you develop these 
skills.                  

                                           Regards  Harry  
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 Please welcome our new members  

Our club has 203 members at the end of October  

Names not shown in web Edition 

  Subscription Renewals  

$35.00 per member for 2010  

2010 membership subscriptions 
may be paid at the October and November 
General Meetings. 

Methods of payment:-  

Cash  - correct change only please 

Cheques  -  accepted, payable at the Meeting, or 
by post via our P.O Box 2135, Port Macquarie. 

EFTPOS  -  not available 

It would assist if óMembership Subscriptionsô 
and óLunchô fees were paid separately. 

Your payment should be accompanied by the  
Membership Form and Self Assessment 
Questionnaire .   

Membership Officer Kaye and Treasurer John 
will be on hand at the Meetings to receive 
payment and Membership Forms. 

End of year lunch  

T he end of year lunch will 
follow the November 

meeting and will be held at 
the Tacking Point Tavern in 
the meeting room usually 
used for our monthly meetings.  The monthly 
meeting will be held in the bar area of the Tavern 
and will finish at 11.30am so that members can 
collect their spouse/partner from home and bring 
them to the lunch.  

 We are limited to 100 so make sure that you get 
your names down in time. We need to know how 
many are coming so it is necessary to book for the 
lunch and members must pay the $22.00 fee per 
head by the October meeting.  A booking sheet is 
available at the October monthly meeting and 
Pauline will collect your fees.   

It would assist if óLunchô fees and óMembership 

Subscriptionsô were paid separately. 

Any special dietary needs can be catered for IF you 
let Pauline know beforehand e.g.- if you are diabetic, 
vegetarian, etc.    

 We look forward to sharing this time together. There 
will be a lucky number prize as well as a couple of 
fun prizes.     

                                                      - Pauline    

 Some more Interesting Websites  
 

The Gadget Guy  
http://www.gadgetguy.com.au/buyers_guides/
buyers_guides.asp 

Many of you have seen Peter Blasina on 
Channel 7ôs Sunrise Show.  His website 
focuses up to the minute information on Home 
Technology. 

If you want research a future purchase, such as 
a new Flat-screen TV, Blu-ray and HD DVD 
players, Audio Systems, Computing, Photo and 
Video, In-car Entertainment, Home appliances, 
then click on the website and you will become 
an instant expert.  Itôs always a good idea to be 
well researched before you walk into the store 

 

 

Stock Market Analysis  

There are a number of sites 
available to follow the Australian 
and International stock markets. 

Look at Australian Securities 
Exchange: -   
http://www.asx.com.au/ 

 

Also, Macquarie Bankôs Marketwatch site:-  
http://personal.macquarie.com.au/personal/
market_analysis/marketwatch_home.htm 
 

Both are updated every few minutes throughout 
the day. 

 

Digital  Photography  

If you want to know 
more about digital 
photography then look 

at Ken Rockwellôs 
site,  It is excellent. 

http://www.kenrockwell.com/ 

There are sections on how to take better 
pictures, selecting the right camera, compacts 
and SLRôs, lensô, etc.  Prices shown are $US, 
so you will need to apply an approximate 
exchange rate as a price guide. 



Back up your Files  

B acking up files prevents them from being 
permanently lost, or changed in the event of 

accidental deletion, a worm or virus, a hardware or 
software failure. Loss may occur from theft or fire. 

You need to make a copy of your important 
Documents , Pictures  and Music files and burn them 
onto one or more USB Flash Drives , CD/DVDôs, or a 
separate External Hard Drive .            Get in the 

habit of doing this weekly.  

You should  store your backed up devices away from 
your computer, so that if there is a fire, or theft, you 
still have your important files. 

Very important Documents  or Pictures , etc.,  should 
be backed-up on two separate devices. 
After all, even back-up devices can fail. 

The following describes how you can back up your 

files using a USB Flash Drive.  For the purpose of this 

explanation Iôll describe how to back up all your 

Documents .  Pictures and Music  follow the same 

procedure.  

Using a USB Flash Drive  

1. Insert your Flash Drive in any USB port. 

2. Right click on the Start  button and left 

click on Explore  

3. Scroll down and find your Flash Drive .  It may be 

called Removable Disk D (or E, or F).  If there are 

unwanted files on the Flash Drive , then highlight 

them, right click and select Delete . 

4. Scroll down the Folders  list until you find 

Documents  (or My Documents)  right click on this 

line and left click on Properties . This will tell you the 

size of your files to be backed-up.  They must be 

less than your 

Flash Dr ive 

capacity.  In this 

case my files total 

2.3GB and I can 

safely save them 

on my 8GB Flash Drive .  

5. Now you are ready to save all your Documents . 

6. To do this, right click on Documents and when the 

drop down box appears, click on Send To and 

select your Flash Drive (Removable Disk D,  E, or 

F) 

7. A box with a progress meter will appear showing 
your back-up in progress.  When this is complete 

Safely Remove your Flash Drive .  

8. To check your files have been successfully backed 
up, re-insert your Flash Drive and go to Computer  
(or My Computer) and open the Removable Disk to 
check 

Next month óbacking up on an External Hard Driveô. 

- John  

Spell Check in Open Office  

I t has recently become apparent that the Spell 
Checker in Open Office is not working in some of the 

versions.  Below I have set out how to rectify this 

situation using English UK .  

Some of you may be trying to get the Spell Checker to 
work in Australian English ,  that is very unlikely to be 
successful at the moment.  Some of you may be using 

English USA . 

Open Writer  in the program Open Office .  The latest 
Version is 3.1  some of you may still be using Version 
3.0   That is quite O.K., no need to update.  

 

 
 

 

 

 

 

 
 

 

 
 

 

¶ In the next Window ð Leave  the Default settings in 
the first three boxes.  Make sure the Same as locale 

setting  is ticked. 

¶ Go down to Default language for documents  

¶ Western  will be highlighted. 

¶ Click on the drop down list. 

¶ All dictionaries which are installed on your computer 

will have a blue tick against them. 

¶ Scroll down and click on English (UK)  

¶ Click O.K. 

You will be returned to your document. 

In order that the Spell Checker picks up mistakes as 

you are typing, click on the ABC button with a red 

wriggly line under it on the standard toolbar.  

                - Peggy  

Click on Tools in the 
Menu Bar. 

and click on Options.  

Click on Language 
Settings.  

Click on Languages.  



 

 

Group members are 
encouraged to submit 
suitable computer 
related material for 
the Newsletter.  Tips 
and hints, useful or 
interesting web sites.  

 

Michael Randall  
Computer Technician  

 
0422 709 528 

Many club members (including the 
Committee) have found Michael to be a 
first class technician who will come to 
your home and fix your computer at a 
very reasonable cost. 

Doug assists with the cost of printing each month  

 

Please send by e-mail to the Editor at:        
portseniors.pc@gmail.com 

.Ever found yourself in a website with dark text on a dark background. This 
is caused by poor web design or an image which has not opened properly. 

In order to be able to read the page simply press Ctrl + A simultaneously. 

This will have the effect of highlighting the text.  

 

Happy Computing    - Peggy  

CLASSES            - may not be booked more than two months ahead, see Website for status .  

NOVEMBER                                                                                  Tea, coffee and biscuits included in course fee 

2  Nov Monday 1,45-4.00 BEGINNERS COURSE 7.1 Library Tech Room Peggy $5.00 

5 Nov Thursday 0945-1200 COMPUTER WORKSHOPð HANDS ON Library Tech room Harry $5.00 

9 Nov Monday 1.45-4.00 BEGINNERS COURSE 7.2 Library Tech Room Peggy $5.00 

12 Nov Thursday 0945-1200 MAKING CHRISTMAS CARDS ð PUBLISHER 2 

Using MS Office Publisher 2003 and 2007  
Basic Publisher knowledge required, or attendance of 
10 Sept Publisher lesson) 

Library Tech Room Paul $5.00 

16 Nov Monday 1.45-4.00 BEGINNERS COURSE 7.3 Library Tech Room Peggy $5.00 

19 Nov Thursday 1.45-4.00 INTERNET & EMAIL  Library Tech Room Harry $5.00 

23 Nov Monday  1.45-4.00 BEGINNERS COURSE 7.4 Library Tech Room Peggy $5.00 

26 Nov Thursday 0945-1200 CHRISTMAS NEWSLETTER  

in Word 2007 & Open Office  

Library Tech Room Harry $5.00 

30 Nov Monday   0930-10.00     Registration  

 10.00-11.30     MONTHLY GENERAL MEETING  

12.30 for 1.00   END OF YEAR LUNCH  

Tacking Point     
Tavern 

Tacking Point     
Tavern 

No morning break 

Pay $22.00pp      
by 26 October 

Proposed Classes for 2010 are listed on our website and the November Newsletter will show 
those confirmed  for February and March. 

Please note that these are not open for booking until 14th January 2010 


